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About My Imperial Campus App and Timetable Check-in

The My Imperial Campus app is designed “by students, for students” and is intended to
become a central hub for all aspects of campus life. It is part of long-term plans to enhance
the student experience through innovative digital solutions. Timetable check-in is the first of
many exciting features that will be added to the app . The feature allows you to register your
attendance by “checking in” at in-person timetabled event directly on your device.

Steps 1to 6 in this guide are one time only tasks.
Next time you will go straight to step 7 to check in!

1. Download App

Imperial College
Download ‘My Imperial London
Campus’ from the App store

Imperial College
London

Once downloaded, open the
app and click ‘Sign in’

Click ‘Continue’ to sign in Imperial Colege
Sayimioer 6l CRmenn Waris using your Imperial account Sign in

to Use “microsoftonline.com”
to Sign In
This allows the app and website to

share information about yo! E n t e I’ yO U I‘

" username@ic.ac.uk

Enter yo u r paSSWO rd Wh en Sign in using username®@ic.ac.uk
p ro m pted Please refer to the information security code of

practice section on the Imperial College
London website for advice on protecting your
password and creating a strong password.

If you have not previously used
your phone to sign in, you will @, sign-in options
need to set up Multi Factor

Authentication (MFA)



https://www.imperial.ac.uk/admin-services/ict/self-service/be-secure/passwords-and-extra-security/multi-factor-authentication/
https://www.imperial.ac.uk/admin-services/ict/self-service/be-secure/passwords-and-extra-security/multi-factor-authentication/
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My Imperial Campus App

a =
, , The dashboard is the landing page and displays available
Timetable & Assignments > . . . . .
R y widgets including ‘Timetables & Assignment’ and ‘Events’
3 ”‘Wr Further widgets will be added as the app develops.
- Use the menu icon to

_— N Use the home icon to log out. O_tﬁ'ir (EIE

e return to the dashboard. options will become

Preschoolers
Sep
2:00 pm - 6:30 pm

relevant as the app
develops.

6 Reverse Innovation in the NHS:
a case study on Community
Health and Wellbeing

- @
7. Check-in

v Imminent events will be displayed in the
Timetable & Assignments widget.

v You must be at the venue to check in.

v You can check in 5 minutes prior to and up to

30 minutes after the event starting

Timetable & Assignments =

Wed Attendance
2 Monitoring
3 Integration Tests
HMCW SBS12A -
Seminar Room

14:45 - 15:00

To check in, click the ‘Check in’ button

IMPORTANT: Allow the app to use your location and Bluetooth when prompted

It may take a few seconds for the beacon to connect to the App

[ ] )

Timetable & Assignments =

Error checking
Wed Attendance classroom
Monitoring

23 Mowve closer to the beacon. In order to
Integration Tests register attendance is needed to
detect beacon. If you have a problem
HMCW SBS12A - contact IT
Seminar Room

14:45 - 15:00
| (D T |
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3. Preferred name

What's your preferred name?

Preferred name Your preferred name can be set — note that this is for the
| Alex | app only and does not impact your student record.

_ Enter your preferred name and click ‘Continue’.

4. Personalisation

Personalize Your Imperial Experience

What are your interests? This will be used to curate YOUf eXpeI’IenCE Can be personallsed. These ChOICes Wl”
the events and clubs shown to you. You can change
’ ’ become more relevant as the app develops.

your interests at any time.

Academic

4+ Medicine 4 Leadership
/' Natural Sciences Click on a ‘+’ to expand an area

+/ Chemistry

ikl el Click on a ‘“+’ within an area to select an interest

<+ Physics + Sustainability
4 Ecological and Environmental Sciences

Click ‘Continue’ to save personalisation or ‘Skip’ to skip

T the step.

Continue

You will be offered a tour of the App

Welcome to the dashboard! Let's show
you around

Navigate through the tour using the arrows or ‘Skip tour’.

>

Skip tour After the tour you will be taken to the dashboard where
you can start checking in!
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7. Unable to join

If you are not attending the event, you can

Timetable & Assignments indicate that you are unable to join.

Wed Attendance Check-in

Monitoring . . .
Integration Tests Click the arrow next to Timetable & Assignments

ARl AR AAA A

Today's Schedule

5 l’:::;gi;c:x:t“s““i“g This will navigate to a new screen displaying
23 Aug 2023, 14:45 - 15:00 Today’s schedule along with upcoming events.
HMCW SBS12A - Seminar Room

v/ Check in Click ‘Unable to join’ against the event.

8. FAQs/Troubleshooting

Check that your phone settings are
allowing the app to use your location
and Bluetooth. Also try moving
around the venue to get closer to the
beacon.

Others can check in at the venue, but |
cannot.

An event that | would like to check in You can only check-in 5 minutes prior
to is not showing in Timetable & to or 30 minutes after the session
Assignments. starting

Events are based on the timetabling
system. Your department can advise
who to notify.

The event has started, and it is still not
showing in Timetable & Assignments.

Your department may advise you that a
member of staff can update your
check-in records

| was not able to check in to an event
that | attended.
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