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	Post to be offered:

	Surname
	     
	Forename
	     
	

	Title
	 FORMCHECKBOX 
  Warden                      FORMCHECKBOX 
  Assistant Warden               FORMCHECKBOX 
  Subwarden 

	Name of Hall
	     
	

	Start Date
	     
	End Date
	     
	

	Replacing
	     
	

	
	
	


	Eligibility  

	At the time of appointment staff/students must have at least 3 terms of employment/study left to run with the College.

	Wardens/Assistant Wardens : 
Subwardens : 
	must be a member of staff/full time postgraduate student

usually postgraduate students

	

	Staff   (to be completed by the person requesting the appointment)

	
	
	

	CID Number
	 
	 
	 
	 
	 
	 
	Please look on staff ID card

	Current Job Title

(e.g. Lecturer)
	     
	

	Department/Division
	     
	

	Is the current post open ended or fixed term?
	     
	

	If fixed term what is the expected end date?
	     
	

	

	Student (to be completed by the person requesting the appointment)
	

	
	

	CID Number 
	 
	 
	 
	 
	 
	 
	Please look on student ID card
	

	
	
	

	Is this an undergraduate or postgraduate student?
	     
	

	Expected end date of student registration
	     
	

	
	
	


	Authorisation Details:

	Name of person requesting appointment
	     
	

	Authorisation:

Wardens – to be authorised by the Director of Student Services

Assistant and Sub Wardens – to be authorised by the relevant Warden

Once authorised, please forward form directly to HR.


	

	Title / Position
	     
	

	Signature
	     
	Date
	     
	

	
	
	


Contract Request


for Warden, Assistant Warden 


or Subwarden





HR Division
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